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VFC@doh.nj.gov 
Phone: 609-826-4862 

Fax: 609-826-4868 

References: 
NJ VFC and 317 Provider Manual 

HOW FREQUENTLY MAY I ORDER? 

WHAT ARE THE ORDERING FREQUENCIES? 

HOW CAN I BE SURE I CAN ORDER ENOUGH VACCINE FOR PATIENTS? 

CAN I ORDER MORE THAN THE “QUANTITY SUGGESTED” IN NJIIS? 

TAKING A SHOT AT VACCINE ORDERING 

Enrolled providers are assigned an ordering frequency based on the size of their 
reported eligible population. Providers must submit their profile representing the 
population served over the most recent 12 months. Providers should update the 
information if there is a change in the population of eligible patients within your 
facility.  

Ordering frequency is assigned as follows: 
• Monthly (Large: 2,000+ doses/year) – every 30 days 
• Bimonthly (Medium: 500 – 1,999 doses/year) – every 60 days 
• Quarterly (Small: 100 – 499 doses/year) – every 120 days 
• As-is (As-is: 0 – 99 doses/year) 
 
Please note that influenza vaccine can be requested with your scheduled order or ordered 
independently in the New Jersey Immunization Information System (NJIIS) during flu season. For 
updates on the respective flu season, please continue to check the NJIIS bulletin board regularly.  

To order your desired quantity:  
• Ensure that vaccine doses administered are accurately recorded in NJIIS. 
• Ensure that your physical inventory matches your NJIIS online inventory. 
• Ensure that your minimum/maximum temperatures are accurately recorded in NJIIS and that 

there are no unresolved temperature excursions. 
• Ensure that you have a “buffer stock” of approximately 14 – 21 days for unanticipated delays in 

vaccine shipment. 

Yes, you can order more than the “quantity suggested.” The “quantity suggested” is solely based on 
the number of doses of vaccine administered as correctly recorded by the provider in NJIIS.  
• Always make sure you indicate the reason you are requesting more doses in the comment 

section to expedite the review. 
• Providers who face unanticipated shortages between scheduled orders can contact the NJ VFC 

Program by email to request additional vaccine doses. With proper planning and oversight by the 
Medical Director, requests for additional vaccines between scheduled orders should be rare—
particularly for sites that order monthly.  

mailto:VFC@doh.nj.gov
https://www.nj.gov/health/cd/documents/vpdp/vfc_provider_manual.pdf
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ANATOMY OF AN ORDER 

12 varicella 

doses 

1.  Conduct a physical inventory of your storage unit. 
2.  Review your NJIIS online inventory. 
3.    Reconcile discrepancies between physical and NJIIS inventories 
  by reviewing immunization records/expired/wasted vaccines.  
4.  Calculate the number of doses of each vaccine you will need until 

 your next order. Please remember to account for your buffer stock. 
5.    Place your order—note in comment section the reason for ordering 
  more than “quantity suggested,” if applicable. 
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New Jersey Immunization Information System  
Current Medical Facility KIDS R US VFC Pin 01-000  

Inventory Vaccine Listing 

Vaccine Id 
Lot  

Number 
NDC Code Brand Manufacturer Date Recd 

Doses 
Recd 

Doses 
Admn 

Inv on 
Hand 

Funding 
Source 

Exp Date 

Var R006753 00006-4827-00 Varivax MERCK AND CO., INC. 07/18/2018 20 8 12 
VFC  

PEDIATRIC 
03/06/2020 
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ORDERS WILL BE REDUCED OR DENIED FOR THE FOLLOWING REASONS:  
 

• Temperature logs are not current and complete in NJIIS.  
• Vaccine storage unit temperatures recorded in NJIIS are noted to be out-of-range. 
• There is a large inventory on-hand at the time the order is placed. 
• There is a national shortage of a particular vaccine.  
• A provider has not completed the re-enrollment process. 
• A provider is on a Corrective Action Plan for failing to meet the terms of the 

Provider Agreement. 

MenB needed for college clinic.  
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